
VENDOR 

REQUIREMENTS
SEACREST SOUTHWEST



COMMUNICATION



IMPORTANCE OF COMPLIANCE

 Legal/Lawsuits 

 Liability for the Association & Seacrest

 Prevent hiring vendors with revocation and suspension of license

 The Board has a fiduciary duty to the association, and hiring the 
correct vendors is part of that duty.

 Insurance

 It’s the law!

When it comes to maintaining a community association, one of the most 

important things is to make sure that all vendors are properly licensed, 

insured, and qualified.



VENDOR COMPLIANCE 



COMPLIANCE  

EXAMPLES 

General Liability 

DATE 

VENDOR NAME 

TYPE OF INSURANCE

POLICY NUMBER

 

POLICY  EFF 

POLICY EXP

 

LIMITS

ASSOCIATION NAME AND 

ASSOCIATION ADDRESS 

UNDER THE CERTIFICATE 

HOLDER



General Liability and 

Workers’ Comp

DATE 

VENDOR NAME 

TYPE OF INSURANCE

POLICY NUMBER

 

POLICY  EFF 

POLICY EXP

 

LIMITS

ASSOCIATION NAME AND 

ASSOCIATION ADDRESS 

UNDER THE CERTIFICATE 

HOLDER



Workers’ 

Compensation DATE 

VENDOR NAME 

TYPE OF INSURANCE

POLICY NUMBER

 

POLICY  EFF 

POLICY EXP

 

LIMITS

ASSOCIATION NAME 

AND ASSOCIATION 

ADDRESS UNDER THE 

CERTIFICATE HOLDER



Workers’ Compensation Exemption  

Business Name

Expiration Date

State of Florida 

 



Registered Licenses 

Registered Licenses

Registered licenses are limited to certain local jurisdictions and only allow you to work in 

the cities or counties where you hold a certificate of competency.



Certified Licenses 

Certified Licenses

Certified licenses are statewide and allow you to work as a contractor 

anywhere in Florida.



Business Tax Receipt 



Business name

Tax Classification

Current Address 

Taxpayer Identification 

Number 

Signature and Date   

W-9



Vendor Required Information Checklist & ACH Form 



NEW VENDOR LETTER 



Appfolio Vendor Overview-Completed Vendor   



Expired Vendor Overview



FOR QUESTIONS 

OR TO SUBMIT PAPERWORK

Sandra Beauchamp 
Email: sbeauchamp@swpropmgt.com

Phone number: (419)-376-8771

mailto:sbeauchamp@swpropmgt.com


Thank You!
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